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   Washtenaw Community College
Special Projects Contract for Part Time Instructional Personnel

To be used for syllabus development or other non-teaching special projects

The following alternative assignment has been offered to 
Employee:      
     ID#:  @     

Address:      
      Telephone:      

City, State, Zip:      
 Fax/Email:      

The following shall apply to this assignment:

Brief description of work to be performed:      


Beginning date of assignment: *      
  Ending date of assignment:      


Compensation for the assignment is:      

(For syllabus development work, use the most recent compensation schedule from the Curriculum Office.  For other special projects, use an hourly rate multiplied by the total work hours of the project.) 

To be paid as: (check one)

 FORMCHECKBOX 
 a single payment upon completion of assignment (Report completion of project to the curriculum office.)

 FORMCHECKBOX 
 equal installments on regularly scheduled pay days beginning on       
 with final payment on      
 

 FORMCHECKBOX 
 reported on timesheets during the period of the assignment

Charge to: (Check one)

 FORMCHECKBOX 
 Charge to account Org #      


Account to be used: Part Time Professional Faculty for Curriculum Development - 6533 

Attach a special project description covering assigned goals and outcomes. (optional)

Procedure for evaluation of work and authorization of final payment:      

*Part-time faculty may not be employed concurrently at the College for other assignments that, in combination with this assignment, exceed the maximum work hours allowed for part-time faculty as determined by WCC policy.

Justification for expense:      
Part-Time Employee
Date

Department Chair/Director
Date

Dean or Appropriate Administrator
Date

Vice President for Instruction
Date
Original:   Payroll 
Copies:
Employee
Dept. Chair
Dean/Administrator
Curriculum Office
HR Office
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