EXTENDED CLASS HOURS OPPORTUNITY (ECHO) PROGRAM

(Request form for attending classes during scheduled work shift.)

Employee Name:

Date:


Department:

Sem/Yr:


Please complete Section I, listing each class you wish to attend that is to be held during your scheduled work shift (either a WCC or an off-campus course); and Section II, showing your work schedule including class attendance.

SECTION I:

	Course & Section Number
	Credit Hours
	Class Hours
	Day (s)
	College/Univ offering course
	Building & Room

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


We understand our responsibilities as outlined in the Bargaining Agreement between the WCC OPT’s and the WCC Board of Trustees.


Employee Signature
Date


Approved by Supervisor
Date

SAMPLE SCHEDULE ONLY

Please indicate below the correct description of each half hour of your schedule as follows:


W = Work      L = Lunch      C = Class
Work hours:  M-F 8 – 5:00 p.m.

	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	7:30 - 8 a.m.
	W
	W
	W
	W
	W
	

	8 - 8:30 a.m.
	W
	W
	W
	W
	W
	

	8:30 – 9 a.m.
	W
	W
	W
	W
	W
	

	9 – 9:30 a.m.
	W
	W
	W
	W
	W
	

	9:30 – 10 a.m.
	W
	W
	W
	W
	W
	

	10 – 10:30 a.m.
	W
	W
	W
	W
	W
	

	10:30 – 11 a.m.
	W
	W
	W
	W
	W
	

	11 – 11:30 a.m.
	W
	W
	W
	W
	W
	

	11:30 – 12 noon
	L
	C
	L
	C
	L
	

	12 – 12:30 p.m.
	L
	C
	L
	C
	L
	

	12:30 – 1 p.m.
	W
	C
	W
	C
	W
	

	1 – 1:30 p.m.
	W
	W
	W
	W
	W
	

	1:30 – 2 p.m.
	W
	W
	W
	W
	W
	

	2 – 2:30 p.m.
	W
	W
	W
	W
	W
	

	2:30 – 3 p.m.
	W
	W
	W
	W
	W
	

	3 – 3:30 p.m.
	W
	W
	W
	W
	W
	

	3:30 – 4 p.m.
	W
	W
	W
	W
	W
	

	4 – 4:30 p.m.
	W
	W
	W
	W
	W
	

	4:30 – 5 p.m.
	
	W
	
	W
	
	

	Total hours worked each day
	8

--------------
	8

---------------
	8

--------------
	8

---------------
	8

---------------
	-------------


SECTION II:  Please indicate below the correct description of each half hour of your schedule as follows:

W = Work      L = Lunch      C = Class

	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	5 – 5:30 a.m.
	
	
	
	
	
	

	5:30 – 6 a.m.
	
	
	
	
	
	

	6 – 6:30 a.m.
	
	
	
	
	
	

	6:30 – 7 a.m.
	
	
	
	
	
	

	7 – 7:30 a.m.
	
	
	
	
	
	

	7:30 - 8 a.m.
	
	
	
	
	
	

	8 - 8:30 a.m.
	
	
	
	
	
	

	8:30 – 9 a.m.
	
	
	
	
	
	

	9 – 9:30 a.m.
	
	
	
	
	
	

	9:30 – 10 a.m.
	
	
	
	
	
	

	10 – 10:30 a.m.
	
	
	
	
	
	

	10:30 – 11 a.m.
	
	
	
	
	
	

	11 – 11:30 a.m.
	
	
	
	
	
	

	11:30 – 12 noon
	
	
	
	
	
	

	12 – 12:30 p.m.
	
	
	
	
	
	

	12:30 – 1 p.m.
	
	
	
	
	
	

	1 – 1:30 p.m.
	
	
	
	
	
	

	1:30 – 2 p.m.
	
	
	
	
	
	

	2 – 2:30 p.m.
	
	
	
	
	
	

	2:30 – 3 p.m.
	
	
	
	
	
	

	3 – 3:30 p.m.
	
	
	
	
	
	

	3:30 – 4 p.m.
	
	
	
	
	
	

	4 – 4:30 p.m.
	
	
	
	
	
	

	4:30 – 5 p.m.
	
	
	
	
	
	

	5 – 5:30 p.m.
	
	
	
	
	
	

	5:30 – 6 p.m.
	
	
	
	
	
	

	6 – 6:30 p.m.
	
	
	
	
	
	

	6:30 – 7 p.m.
	
	
	
	
	
	

	7 – 7:30 p.m.
	
	
	
	
	
	

	7:30 – 8 p.m.
	
	
	
	
	
	

	8 – 8:30 p.m.
	
	
	
	
	
	

	8:30 – 9 p.m.
	
	
	
	
	
	

	Total hours worked each day
	--------------
	---------------
	--------------
	---------------
	---------------
	-------------


*** New Work Hours are:


Example:
Monday
7:30 – 11:30 (W)
Tuesday
7:30 – 11:30 (W)




11:30 - 12:30 (L)

11:30 – 1:00 (C)




12:30 - 4:30 (W)

1 – 5:00 (W)

Monday:  ____________________
Tuesday:  _______________________
Wednesday:  _____________________


____________________

_______________________
_____________________


____________________

_______________________
_____________________

Thursday:  ___________________
Friday:  _______________________


____________________
_______________________


____________________
_______________________

